
          

(RB33) 85cm Retractable Banner Setup Instruction Sheet 
 

Step 1:  Take everything out of the bag (1 banner 
case, 1 set of pole) 

Step 2:  Connect the three-section pole into one 
long pole 

 

 

 

 

Step 3: Twist the pole into the hole on the banner 
stand. Make sure it goes all the way down 

Step 4a: Twist the two legs 90 degrees. Then 
place your foot on the case and pull the banner 
up. DO NOT let go as it may damage the graphic. 

 

 
 

 
 

Step 4b: If reaching the top of the pole is not 
possible, leave the legs in the closed position 
and tilt the banner towards you and then pull up. 

Step 5: Sit the banner hardware into the pole slot. 
Make sure the banner hardware is sitting firmly 
into the slot before letting go! Then twist the legs 
90 degrees if you haven’t done so already. 

               

 

     

 

 
To dissemble:  Reverse Step 1 through 5.  DO NOT let go of the banner to ensure the graphic does 
not get damaged. 


